J0JIZKHOCTHOI perjiaMeHT

CTapLIero CuenuaJIncTa oT/ies1a 1eJI0NPOU3BOACTBA YIIPABJICHHUS JOKYMEHTAIIHOHHOT O
oOecnieyeHuss AaMuHucTpanuu ['1aBbl
Kab6apanno-bankapckoii Peciy0iiuku

1. O0muMe moIoKEeHUS

B Peectpe nomkHOCTEH ToCyZapCTBEHHOW TpakmaHCKoW ciyxObl  KaGapauno-
bankapckoit PecnmyOnuku MOIKHOCTH CTapIIEro CIEMUATUCTa OTAeNa JeJIONPOU3BOJICTBA
yIOpaBieHUs JOKyMEHTAMOHHOro oOecrneueHus Anamubuctpauuu [naBel  KabGapauno-
bankapckoit PecnyOnuku (majmee — crapmuii CHEIUAIMCT) OTHOCHTCS K CTaplied Tpyrme
JOJIKHOCTEN KaTEerOpUH «00eCIeunBalOIUe CICIIHATUCTBD.

Crapmnii  cneuuagucT HENOCPEACTBEHHO IOJYMHEH  HAydaJlbHUKY  YIPaBJICHUS
JOKYMEHTAIlMOHHOTO OOECTeueHusT M Ha4yalbHHUKY OTJeNa JeJIONPOU3BOJICTBA YIPaBICHUS
JOKYMEHTallMOHHOTO  obecnieueHuss  Aamunuctpanuu  ['naBel  Kabapauno-bankapckoit
PecniyOmnuku.

Crapmuii crnequanucT HazHayaeTcs Ha JOJDKHOCTh PykoBonuTeneMm AJIMUHUCTpaLuu
I'maBel Kabapauno-bankapckoit Pecniy0nuku o pe3ynpTaTam KOHKypca.

HopmaTtuBHO#l 0a30if NeATENbHOCTH CTapllero cnenuanucra spistorcs KoHcrtuTynus
Poccuiickoit @enepanun, dhenepanpabie 3akoHbl oT 27 Mas 2003 roma Ne 58-D3 «O cucreme
rocymapcTBeHHOU ciyxO0bl Poccuiickoit ®enepammmy», 27 wurons 2004 roma Ne 79-®@3 «O
roCy/IapCTBEHHOU TpaxaaHcKod ciyxOe Poccuiickoit @enepanumny, ykaszbl U paclopsbKEHUs
[Ipesunenra Poccuiickoit ®Depepannu, uHbIe (enepaabHble HOPMAaTHBHBIE IPABOBBIC AaKTHI,
Kouncturynus Kabapauno-bankapckoit Pecriyonuku, 3akon Kabapaumno-bankapckoit Pecriy6-
aukn 0T 28 okts6ps 2005 roma Ne 81-P3 «O rocymapcTBEHHON TIpa)kIaHCKON ciyxk0e
Kabapnuno-bankapckoit PecniyOnukuy, ykassl u pacnopsibkenus ['nassl KaGapnuno-bankapcekoit
PecniyOnuky, wuHBIE pecnyONMKaHCKME HOpPMaTHBHBIE IIpaBoBble akThl, Ilonoxxenue 00
Anvmunuctpaiuu  ['nmaBel  KabGapnuno-bankapckoit PecnyOnuku, Ilonoxenue o006 otaene
JIEJIONPOU3BOJICTBA YIPABJIEHUS JOKYMEH-TAllUOHHOTO oOecredeHuss AIMUHUCTpauuu [ naBbl
Kabapauno-bankapckoit Pecny6nuku, JOJDKHOCTHOM pErjIaMeHT, JIOKYMEHTHI,
periiaMeHTHpytoire padboTy co ciyke0Hoi nHpopMaIHei.

2. KpanuduxaonHele TpeOoBaHUS

2.1. K ob6pazoBanuio: cpenHee npoheccuoHalbHOoe 00pa3oBaHUe.

2.2. K craxy paOOThI: HE PEIBSIBISIFOTCS.

2.3. K ypoBHIO M xapakTepy 3HaHUWil: gomkeH 3HaTh KoHctutynuio Poccuiickoit
Oenepanyu, ¢enepanbHble 3aKOHbl NPUMEHUTENIBHO K HCHOJHEHUIO CBOUX JOJIKHOCTHBIX
o0si3aHHOCTEH, paB M OTBETCTBEHHOCTH, yKa3bl M pacropsbkeHus Ilpesnnenra Poccuiickoit
®enepanyn, UHbIE (PerepanbHble HOpMATHBHBIE NpaBoBble akThl, KoHctutynuio KabapauHo-
bankapckoit Pecny6nuku, 3akonsl Kabapaumno-bankapckoilt PecryOnuku NpUMEHUTENBHO K
HCIIOJTHEHUIO CBOMX JIOJDKHOCTHBIX 00si3aHHOCTEH, yKasbl U pacnopsbkenus ['nassl KabapauHo-
bankapckoit PecriyOnuku, uHble pecnyONMKaHCKHE HOpPMAaTHBHBIE MPAaBOBBIE AKTHI, MEPEI0BOM
OTEYECTBEHHBIH U 3apyOexHBIH ONbBIT B oOsacTd HMH(OpPMAIIMOHHOTO oOOecrneueHus
rOCyJapCTBEHHOTO YIIPABICHMS, alllapaTHOE U MporpaMMHoe olOecrieueHue, o0IIre BOpOCH B
obnmacth HMHQPOPMAIIMOHHON 0O€30MAaCHOCTH, TMpaBuUjia JEJIOBOTO JTHKETa, CIy>KeOHBIN
pacropsaoK, HOPsIOK paboThl CO ciy)eOHOM nHpopmanuei.

2.4. K ypoBHIO M XapaKTepy HaBBIKOB: JOJDKEH YMETh pa0dOTaTh C JIIOAbMH, YIPABISATH
BPEMEHEM, BIJIAJIETh HABBIKAMHU JIEJIOBOTO NHCHbMA, UMETh Pa3BUTHIE HABBIKM KOMMYHHKAIUH,
noMorarb B paboTe M MNPUHUMATh COBETHl KOJUIEr, yMeTh paboTaTb C BHYTPEHHUMH U
nepuepuiHbIMU yCTPOICTBAMU KOMIIBbIOTEPA, ¢ MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIMU
CEeTsIMH, B TOM 4ucIie ¢ ceTbio IHTepHeT, ymeTs paboTaTh B ONEpPAllMOHHON CHUCTEME, YIIPABIATh
AJIEKTPOHHOM MOYTON, yMETh paboTaTh B TEKCTOBOM PENAKTOPE, C AIEKTPOHHBIMHU TaOJIHIIaMU U
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0a3zaMu JaHHBIX, YMETh CHUCTEMATHUYECKH IOBBIIIATH CBOI KBATU(UKAIMIO, HE OMMYCKATh
JUYHOCTHBIX KOH(MIUKTOB ¢ KoJuieramu, 3(pPEeKTUBHO COTPYIHUYATH, OBITh OTBETCTBEHHBIM I10
OTHONICHHIO K JIIOJISIM, OBITh OT3BIBYMBBIM U BCETIA APYKETIOOHBIM.

3. I0JDKHOCTHBIE 00SI3aHHOCTH

JIOJDKHOCTHBIE O0SI3aHHOCTH CTapIIero CIEHUAINCTa PEryIupyroTcsl ctaThsimu 15 u 18
®denepaabHOrO 3aKOHa oT 27 HIOJIA 2004 roga Ne 79-D3
«O rocymapcTBEHHOM rpaxkaaHckol ciyx6e Poccuiickoit deneparumy.

Hcxons w3 BO3JIOKEHHBIX HA OTAEN 33Jad CTApIIMA CHEIHAIUCT OCYIIECTBIISET
cnenyromue GyHKIUU:

HabOp M pacneydaTka TeKCTOB, MOJArOTOBIEHHBIX B AnqmuHucTpanuu ['nasel Kabapauno-
Bankapckoit PecrryOnuku, nx oopMiieHIE B COOTBETCTBUU C YCTAHOBJICHHBIMHE ITPaBUIIAMH;

COCTaBJCHHE 3asBOK Ha NPUOOpETeHHE KAaHLEISIPCKUX MPUHAUICKHOCTEH IS
COTPYIHUKOB YIPABJICHHUS JOKYMEHTAIIMOHHOTO oOecredeHus AIMUHUCTpanuu [ aBbl
Kabapauno-bankapckoit Pecriyonukuy;

odopMIIeHHE KOTIHI MPAaBOBBIX aKTOB ISl PACCHLIKH;

dbopMUpOBaHHE CIHCKOB JIMI, HalpaBUBIIMX Mo3apaBieHus [maBe Kabapauno-
bankapckoii PecriyOnuku;

OTIIpaBKa Komuii TpaBoBbIXx akToB [maBel Kabapauno-bankapckoit PecryOnuku
MOCPEACTBOM (DAaKCHMHIIBHOM CBSI3M B PEAAKIIUN PECHyOIMKAHCKUAX Ta3eT M 1O AJICKTPOHHON
nouTe.

4. IlpaBa cTaplero crenuaiucTa

OcHOBHBIE TIpaBa CTapUIEro CIEHHAINCTA PEryaupyroTcs crarbeil 14 denepanbHOro
3akoHa ot 27 wurong 2004 roma Ne 79-®3 «O rocymapCTBEHHOM TIpa)JIaHCKOW Cclyx0e
Poccniickoit @enepanun». Ha ocHOBaHMM NaHHOW CTaThbU CTapIUIMK CIELUAIMCT MUMEET IIPaBO
BHOCUTh HAYaJIbHUKY OT/EJa MPEUIOKEHUS 10 COBEPIICHCTBOBAHUIO JAESITEIBHOCTU OTAENA 1O
BOIIPOCAM, BXOSIINM B KOMIIETCHIIMIO CTapIIEro CrennaincTa.

5. OTBETCTBEHHOCTE CTAPIIEro CIEIUAINCTA

5.1. HeceT 0TBETCTBEHHOCTb, YCTAHOBJICHHYIO JICHCTBYIOIINM 3aKOHOJa-TEILCTBOM, 3a:

HEHUCIIOJIHEHNE HMIIM HEHaJJIeXKallee MCIOJIHEHNE BO3JIOKEHHBIX HAa HETO JOJDKHOCTHBIX
00s13aHHOCTEH;

NeNcTBUS WM Oe3/eicTBHE, BEAyIIME K HApYIIEHUWIO TPaB M 3aKOHHBIX HHTEPECOB
TpaK]IaH.

5.2. Hecer IUCHUIUIMHAPHYIO OTBETCTBCHHOCTh 32 HECBOECBPEMCHHOE BBITOJTHCHHE
3a/IaHU, MPUKA30B, PACHOPSHKEHUM M YKa3aHUM BBINIECTOALIMX B IMOPSAKE MOAYMHEHHOCTHU
PYKOBOAMTEIEH, 32 HCKITIOYECHUEM HE3aKOHHBIX.

Cornacno ct. 15 ®enepanbHoro 3akoHa ot 27 utons 2004 roga Ne 79-@3 rpakIaHCKUi
CIYXallui HECeT IUCHUIUIMHAPHYIO0, TPaXIAHCKO-TIPABOBYIO, AaJIMHHUCTPATUBHYIO WJIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (helepaibHbIM 3aKOHOJATEILCTBOM B CIllydae
WCITOJTHEHHSI UM HEMTPABOMEPHOTO MOPYUECHUSI.

6. IlepeyeHb BOOPOCOB, MO KOTOPBIM CTApIIMKA CIENUAINCT BOpPaBEe WM 00s3aH
CaMOCTOSITENILHO PUHUMATh ONPEJICTICHHBIE PEICHUS

B cooTtBercTBMHM CO CBOEH KOMIIETEHIMEW CTapUIMK CHEUUAIUCT COTJIACOBBIBAET
OCHOBHBIE O(UINATIBHBIE JOKYMEHTHI COTIACHO CIIEeIYIOIEMY IEPEUHIO:

6.1. UrcTpykius (ydacTHe B TIOATOTOBKE) — JIOKYMEHT, B KOTOPOM H3JIararoTcs
IIpaBWJIa, PETYIUPYIOIINE CIEHUAIbHBIE CTOPOHBI JAEATEIBHOCTH AJMUHUCTpauuu [naBbl
Kabapauno-bankapckoit Pecriybmuku.

6.2. IlpoTrokonm — JOKYMEHT, (pUKcCHpYIOUIM 0OCYXIEHHE BOIPOCOB W TPHUHITHE
peleHnit Ha 3acelaHusX, COBEIIAHUAX, KOHPEPEHUX.
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6.3. U3BemeHue — JOKYMEHT, WH(GOPMHUPYIOUIUN O MPEACTOALIEM MEPONPUSTHH U
npeiaralouil IpUHATh B HEM y4acTue.

6.4. 3akmoueHue (yyacTue B HOJATOTOBKE) — JOKYMEHT, COAEPKAINA MHEHHE CTapIIEro
CIEIMAJIMCTA 10 BOIPOCaM KOMITETEHIUH.

6.5. JloxmagHas 3amuMcka — JIOKYMEHT, aJpECOBAHHBIM HAYaJIbHUKY OT/ENA,
PykoBogutento Anmunuctpanuu ['maBer KabGapauno-bankapckoit PecnyOnuku, comepkamiuii
00CTOSATENILHOE U3JI0KEHUE KAaKOTO-HUOYIb BOTIPOCA C BHIBOJAMH U TPEATIOKCHHUSIMH.

6.6. CnpaBka — JOKyMEHT, COJEpKalllii ONMUCaHHE TeX WM HHBIX (AKTOB WU
COOBITHUH.

6.7. O030p — JOKYMEHT, COCTaBJICHHBIH B IEIIX MHPOPMAMK O HAYYHBIX U JIPYTUX
paboTax B TOW WJIM MHON OOJACTU WIK O JAESITEIbHOCTU I'PYIIIbI YUPEXKIACHUM B ONpPEeICHHBIN
MEPUOJ 110 BOPOCAM, BXOISAUINM B KOMIIETEHIIMIO CTapILIEro CIelHaIucTa.

6.8. CBomka — JOKYMEHT, IPEICTABISIONINNA CO0O0M COOOIEHUE CBEICHUI MO OJHOMY
BOIIPOCY.

6.9. Jloxmag — JOKYMEHT, COJEpXalluii M3JI0KEHUE OIpPEIeICHHBIX BOIPOCOB,
MpeJIOKEHUI, B OCHOBHOM JJIsl YCTHOTO MPOYTEHUS.

6.10. IlpemmokeHue — Pa3HOBUAHOCTH  JIOKJIATHOM, coJepkKamied IepedeHb
KOHKPETHBIX MPEATIOKEHUHN IO OMpeIeIeHHOMY BOIPOCY.

6.11. TlosicHWTenbHAs 3amWcKa - BBEJACHHE WJIM 3aKIIOYCHHE K KaKOMY-JTHOO
OCHOBHOMY JIOKYMEHTY (IJIaHy, OTYeTy, MpOeKTy u T.1.). OObsSCHUTENbHAas 3alucKka —
NUCHbMEHHOE W3JIOKCHHE NPUYMHBI HAPYIICHUS CIY)KEOHOH JMCHUIUIMHBI, HEBBITOTHEHHS
3aJJaHu}, OTCTYIUICHUS OT YCTAHOBJICHHBIX MPABUI pabOTHI U T.1I.

6.12. OT3bIB — JOKYMEHT, COJAEpKAIlMii MHEHHE CTapIIero CIEHUAIMCTA 10 MOBOAY
KaKo#-1100 paboTHl.

6.13. Cnucok — JOKyMEHT, COCTaBIISIEMbIH Il PETHCTPALINY JIUL], TPEIMETOB H T.JI.

6.14. IlepeyeHb — cHCTEMaTU3UPOBAHHOE IEPEUUCICHHE JOKYMEHTOB WJIM HWHBIX
IPEIMETOB, OOBEKTOB WM pPadOT, COCTAaBICHHOE B LENAX pACIpPOCTpaHEHHS Ha HHUX
OTIpeIeIEHHBIX HOPM M TpeOOBaHUH.

6.15. IlpaBunma  (ydacTme B  TOIrOTOBKE) —  CIIy)KEOHBIE  JIOKYMEHTHI,
perilaMeHTHPYIOLe WIN TpeINUChIBAIOIINE Kakue-Tu0o IeWCTBUS, BBITEKAIOUINE M3 KaKHX-
1100 HOPM.

7. Tlpouenypsl cly>)keOHOTO B3aWMOJICHCTBHS CTapliero cHenuaiucra B CBSI3U C
MCIOJIHEHUEM JIOJDKHOCTHBIX O00SI3aHHOCTEH C TpakJaHCKUMHU CIYXKAIIUMU AJIMUHUCTpALUU
I'naBel  Kabapauno-bankapckoit — PecnyOauky, —TIpakJaHCKMMM  CAYXKAIIMMHM __ JIPYTUX
FOCYJIaPCTBEHHBIX OPraHOB, MYHUIIMIIATbHBIMU CIY>KAIUMH, IPAKIAHAMH ¥ OPTaHU3ALUIMHU

ITopsimok ciaykeGHOro B3aUMOACHCTBUS CTapIIEro CIEUAINCTa B CBA3U C UCIIOJHEHUEM
JOJKHOCTHBIX ~ 00sI3aHHOCTEH C TPaXIaHCKMMM CIY)XAallUMU ~ AJIMUHUCTpauuu [1aBbl
Kabapauno-bankapckoit PecnyOGiuku, TpakAaHCKUMHU CIY)KALIUMHU HMHBIX TOCYAApCTBEHHBIX
OpraHOB, MyHUIMIIAJIBHBIMU CIIYKAaIllMMH, TPaXAaHAMU W OPraHU3alUsMHU OCYIIECTBIIIETCS B
cooTBeTcTBUM ¢ KojekcoM 3TUKH U cIyeOHOTro MOBEIEHUS! TOCYIapCTBEHHOTO I'Pa)kIaHCKOTO
ciyxatiero B Aagmunuctpanuu ['nassr Kabapauno-bankapckoit Pecriydnuku.




